European project.

Pedagogical means ( pädagogische Hilfsmitteln )

Basic summary of pedagogical means used in special education mainly handling pupils with behavioural problems.

1. Code of honour ( Schulordnung ) : the summary of all rules and agreements at school. In addition to each rule there is a punishment included in case the rule has been violated. The code of honour includes an explanation about the organisation of school life too.

2. Warning ( Benachrichtigung ) , an oral or written remark with the purpose to correct the behaviour. After a few oral remarks a warning should be written down in the school diary to be signed by the parents.

3. Staying after school ( nachbleiben, Nachsitzung ) : for some violations of the rules or recidivism pupils have to stay after school to do a writing task, odd jobs or restoring the damage they have done. This could be on a Friday for two hours or just one hour in the evening during the week. The sub principal decides  about this punishment together with the teacher. The teacher can’t decide on his own this to avoid abuse.

4. Writing task ( Strafarbeit ) : as stated before every violation of the rule has a writing task as a consequence.

5. Suspension ( Suspendierung ) : the pupil is not admitted at school for a few days or weeks, depending on the gravity of the violation. During the suspension he or she has to make homework provided by the class teacher.

6. Exclusion ( Ausschlieβung ) : after a few suspensions, justified by a class meeting, and if there is no correction of the behaviour yet the class meeting can decide to expel the pupil from school. Of course before this decision has been made all the previous means have to be used.

7. Remark notes ‘blue notes’ ( Bemerkungsblättchen ) : if certain bad behaviour occurs the teacher immediately writes down his remarks on a small blue note and hands it to the sub principal who will follow up the situation and decide what intervention has to be planned.

8. Facts index ( Tatbestand ) : before the introduction of these ‘blue notes’ we used a large form, kept in the staff room. For each pupil originally there was one form wherein all teachers and others could write it down if something serious had happened. Since this was not used frequently any more this method was abandoned and replaced by the use of the blue notes.

9. Following form  ( Begleitformblatt ) : a form the pupil carries with him, or her in every lesson and on which the teacher writes down positive or negative remarks every hour, only about the items written on top of the paper meant to improve this specific behaviour. After a certain number of remarks the pupil has to stay after school.

10.  Individual following system (  Individuelles Begleitsystem ) : each week the pupil receives two forms, one for himself and one for the teacher. Not only the teacher judges the pupil but the pupil himself too. Each week the behaviour during the previous week is discussed, negatively as well as positively. The forms are a means to help with this. Each week only two items are being discussed. In this way step by step we try to improve the behaviour and at the same time search for the triggers that provokes this behaviour.

11. Time out: the time out room is a specially designed room within the school where pupils who do not behave in class are sent to. It is mostly used to cool down. If possible some therapy can be given. There are pupil’s coaches responsible for the time out room, but every hour they get assistance from a teacher too, in case they have to go to a class room for an intervention.

12. SAM – scale ( Maβstab für Betragensmessung ) : scale for attitude measuring, developed in industry it is a good instrument to measure the pupil’s behaviour at school.

13. Class meeting ( Klassenbegegnung ) : meeting of all teachers from one department.

14. Pupil personnel team meeting ( Schüler persönlicher Teambegegnung ) : the meeting of all professionals from the same school who meet regularly to discuss children’s problems and offer suggestions or a direction for resolution.

15. Parents’ meeting ( Elternabend ) : a few times a year (some) parents come to see the teachers and other staff to discuss about the progress of their children.

16. External time out : some pupils who cause serious problems at school are given a last chance by going to an external service where they are being taught why they have to go to school. This is frequently used when truant playing is the main problem.

17.  Conflict handling programmes ( Konflikt Behandlungsweisen) : several of these programmes exist; it is just a matter of implementation at school…

18. Intervention techniques ( Interventionstechniken ) : confronted with a lot of aggression it would be necessary and useful to practise these techniques on a regular basis especially for the coaches in the TO room and in general for the whole of the staff.

19. Individual educational plan ( persönlicher Bildungsplan) : the report of the meeting of the pupil personnel team is written down on this form. This is what the class teacher follows throughout the year concerning the needs of the individual pupil. It goes together with the SAM – scale.

20. Pupil’s coach ( Schüler Begleiter) : a member of staff who the pupils can talk whenever they feel the need to, and who takes care of them in moments of crises.

21. Contract ( Vertrag) : a document as a last means to change the attitude of the pupil. It is made after the repeated occurrence of negative behaviour. In this contract the rules to follow strictly are stated. If another violation of the rules happens, definite exclusion will follow.

22. Odd jobs ( Gelegenheitsarbeit) : as a punishment pupils have to do odd jobs around school like cleaning up the playground.

23. Crisis – centre ( Krisenzentrum): a place where the children stay in moments of family crises; meanwhile they go to school at regular hours.

24. Strategy = individual educational plan ( Förderplan) : document wherein teachers write down what they want to improve in this pupil.

25. Class meeting with pupil present ( Klassenbegegnung mit Schüler) : exceptionally there is a class meeting with the pupil present in order to point out his wrongdoing and giving him or her the occasion to defend him or herself. This occurs only once in a blue moon, every three years.

26. Extra lessons ( Extra Unterricht) : pupils have to come to school to attend lessons before the normal hours start. One teacher attends two or three children.

27. Class book ( Klassenbuch) : a document filled in by the teachers and on a regular basis is being discussed with the pupils in class. According to this class book the class teacher gives notes on their behaviour.

28. Joint classes ( Gemeinsame Klassen) : to oppose hostility and other problems certain courses are given to two classes at the same time. In this way they learn to get on with each other and to work together.

29. Cell for pupil’s guidance: those with the most difficult behaviour are being discussed and followed by a few people. Regularly they meet to talk about the methods to use to correct this behaviour.

30. Truancy cell: these people verify the days of absence of a pupil, if the absence is legally or not. After 7 half days the school sends a letter to the parents; after 10 half days the CLB ( Centre for pupils’ coaching), after 30 days the Ministry of Education is warned.

31. The extra following form ( yellow pages) : after an evaluation at the end of the previous year some pupils start this year with an extra following form. Each month the 4 weekly forms are being evaluated. The consequences of a negative evaluation are suspension or even exclusion depending on the seriousness of the facts occurred.

